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Welcome to
Bulleen Heights
School

This handbook is provided to assist
parents and carers in getting to know the
organisation and goals of the school.

| hope you will find it useful and we will
be pleased to receive feedback on the
contents and suggestions for
Improvements.

Rose Walthers
Principal




Bulleen Heights
School

-Autism Spectrum Disorder-

Vision
Achieving excellence both globally and nationally
In the provision of educational services for
students with special needs.

Values

Integrity, Respect, Consistency, High Professional
Standards, Care and Support.

Mission
Preparing students with autism spectrum disorders
to achieve the best outc
opportunities.

Engaging in professional research of exemplary
education programs.
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1.0 Overview

Bulleen Heights School is a Department of
Education and Early Childhood
Development Specialist School for
students who are diagnosed as autistic.
For 2009 our student enrolment will be
approximately 205 ranging in age from five
to eighteen years.

The school is divided into Departments 1,
2, 3, & 4. Students are in classes based
upon a combination of age, developmental
level and maturity.

Curriculum development and
implementation across the school is based
on the Victorian Essential Learning
Standards, providing a framework for
planning the whole school curriculum by
setting out standards for students to
achieve in core areas. At Bulleen Heights
School the Learning Standards assist in
the development of student programs,
according to individual need, assessment
and reporting of student achievement and
progress. Student goals will be developed
within the three integrated strands:
Physical, Personal and Social Learning,
Discipline 1 based Learning and
Interdisciplinary Learning. Each strand has
a number of domains from which student
standards of achievement and progress
are measured.

The school continues to be involved in
DEECD initiatives as part of a local cluster
of schools focusing on a Teacher
Professional Leave project in 2009

Program delivery, using Applied Behaviour
Analysis teaching techniques, continues to
be an option predominantly for students in
Department 1. Applied Behaviour Analysis
teaching methodologies are implemented
by classroom teachers and teacher
assistants, and supported by a team of
therapists in this specialist area.

A Psychologist, Occupational Therapists,
Speech Therapists, Physiotherapist,
Dance Teacher and Assault Response
Therapist will work with us this year. This
team of professionals compliments our
educational programs.
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Bus transport, for students living within the
officially designated transport zone, is
provided by the Department of Education
and Early Childhood Development. Other
students either travel independently or are
brought to school by parents and carers.
Students generally reside in the
Municipalities of Bulleen, Box Hill,
Doncaster, Templestowe, Balwyn, Kew,
Hawthorn and Camberwell.

2.0 Aims and Objectives

1 To provide educational
experiences of the highest quality
to meet the individual needs of our
students, enabling them to take
their place as contributing
members of the community in
which they live, leading happy and
productive lives.

1 To provide a learning environment,
which allows students to develop
social, academic and physical
skills, encouraging maximization of
their potential in a range of learning
environments.

1 To give parents, students and staff
the opportunity to participate in
collaborative decision-making
about curriculum content and
learning processes.

9 To cater for the diverse needs of all
students by providing access to a
wide range of programs, which will
enable them to specialize in
activities appropriate to their
needs.

3.0 General Information

3.1 School Community Priorities
2009

[@ Achievement of Targets /
Milestones in Annual
Implementation Plan 2009

[@ Sustainability and Enhancement
Performance and Development
Culture
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[@ Further Corporate Fundraising for
our School / Community Library

@ Building of Bulleen Heights School
Corporate Memory

3.2 Proposed Key Budgets 2009

[@ Our school will be engaged in the
implementation of a new funding
model during 2009. Careful
monitoring for any impact on
teaching and learning programs,
and further future planning will be
given consideration to this
implementation phase.

4.0 School Organization

4.1 Term Dates - 2009 (%;\t\>

Term 1 January 28" - April 3"
Students commence on 2" February 2009)

Term 2 April 20" - June 26"
Term 3 July 13" - September 18"
Term 4 October 5" - December 18"

4.2 Public Holidays

Labour Day Monday March 9"
Queends B Mandayhudea"y
Melbourne Cup Day Tuesday November 3"

4.3 Curriculum Days (4 days in total)

1. Wednesday 28™ January 2009
2. Thursday 29" January 2009

3. Friday 30" January 2009

4. Friday 12" June 2009

NB Students do not attend school on
Curriculum Days as these days are
designed to allow teachers and education
support time for professional development and
curriculum design and development.
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4.4 Parent Information Evening,
Cl ass 0Get

Parents will receive further notification on
dates and times of these activities at a
school department level or through our
School Newsletter.

4.5 Communication

Teachers maintain constant
contact with parents/carers
— == through communication
booklets, (usually daily), visits to the
school and telephone calls. Teachers are
generally available before 9.00am and
after 3.15pm to take telephone calls. Staff
meetings, department meetings and
professional development activities are
scheduled for Tuesday and Wednesday
afternoons between 3.30pm and 4.30pm.
It is preferred that parents do not ring at
these times.

==

4.6 Parents Visiting the School

We welcome parents visiting the school,
but to ensure that your visit will be at an
appropriate time for everyone, please ring
to arrange a time. A time can be arranged
through
or by phoning teachers before or after
teaching times.

4.7 Student Hours

Student hours are from

9.00am - 3.00pm

Afternoon Dismissal Time is 3.00pm.
Students are generally on the buses by
3.15pm.

1 To maximise the learning outcomes of
all students it is important to have your
child at school by 9.00am.

9 Itis imperative if students arrive late or
leave early, to go to the office and
complete the Late Book, so we can
maintain an accurate record of all

your chil dés

Toget her 6

C ommt

studentsdé attendance.

1 Inthe event of your child being absent,
please ring the school.

9 If your child is unwell, in the interests of
other students and staff, please keep
him or her at home.
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4.8 Parking

Unfortunately, parking is
limited at our school and the
Pleasant Road and Grant
Olsen Avenue car park are
for staff cars only. To
maximise the safety of students, staff and
parents access to the Pleasant Road car
park from 8.45am to 9.15am and from
2.45pm to 3.15pm is prohibited. Parking is
available in Pleasant Road and other
streets in the near vicinity, if there are no
allocated parking spaces in the car park.
For the safety of all, but particularly our
students, we ask all to drive with extreme
caution.

4.9 Recess and Lunch Times

Morning Recess: 10.30am - 10.50am
Lunch: 12.15pm - 1.15pm
1 12.15pm - 12.45pm
All students eat lunch in
classrooms supervised by staff
as per first lunch duty roster.
1 12.45pm - 1.15pm
Students in playground areas
supervised by staff as per
second lunch duty roster.

4.10 Beginning the School Year

1 All students commence a full day, five-
day week from the beginning of the
year.

E ]

Staff will ensure appropriate rest times
are provided if children tire during the
day.

E ]

In the past, when there are days of
extreme heat, some parents have
collected their children early.

&y 4.11 Immunisation
Every child must have a

el
/\52?\% /'@'5]'/// ) et
8 f\“\:ﬁ/ /| School Entry Immunisation
= \':ﬁ Certificate before they can
ﬁ — begin the prep year at school.
This gives us a clear record of
each childds i mmune
are not fully immunised, will be given
assistance in completing the immunisation

required.
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st tus. . t.udent s,
%ulleen Heights is an accredited

Onf ormati on

In the cases of some infections and
ilinesses, such as measles, students will
be required to stay at home until the risk of
contracting the illness has passed.

4.12 School Uniform

School uniforms can be purchased from
the school. An approximate price list is
attached as an appendix to this

Information Manual and order forms can

be obtained from our Business Manager,
Jan, in the office. School uniform is not
compulsory, but dressing students in
school uniforms helps to create a caring
and positive impression of our school
within the wider community. It is important
to pay particular attention to the wearing of
school uniform on excursion days as all
students, particularly
younger students are easier to supervise
when dressed in uniform. If the purchase

of uniforms presents financial difficulties

for any family or carer, please speak with
Assistant Principal who manages your
chil dbsd depart ment .

1 Windcheater - Royal
Blue

9 Polo Shirt (Short
Sleeved) - Light Blue

1 Polo Shirt (Long
Sleeved) - Light Blue

9 Sleeveless Vesti Royal

Blue

Hat - Royal Blue

Tracksuit Pants - Royal

Blue (Available from

retail outlets)

9 Shorts - Royal/navy blue
(Available from retail
outlets)

1 Rugby Top i navy with
strip (Department 3 & 4
students ONLY)

9 School bags are also
available

1T Schoolonéd rloong o s
($2.50) are available
from the office

=a =4

4.13 Sun Smart
wh o

SunSmart school. Our SunSmart policy
has been developed to ensure that all
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members of our school community are
informed of the dangers of exposure to
ultraviolet rays from the sun. It encourages
active participation in preventative
strategies aimed at reducing skin damage
caused by these rays. This policy is to be
implemented throughout the year but with
particular emphasis in Terms One and
Four.

As part of our general SunSmart
strategies, we will:

1 encourage students to wear broad-
brimmed or legionnaire hats whenever
they are outside (especially at recess,
lunch, sport, excursions etc). Parents
are expected to supply a named,
broad-brimmed or legionnaire hat for
their child as we
hatino play®6 on

1 apply SPF 30+ broad-spectrum water
resistant sunscreen twenty minutes
prior to outdoor activity. Parents are
requested to complete the appropriate
form providing information relating to
allergies to SPF 30+ sunscreen.
Parents are welcome to send to school
a particular brand of sunscreen cream
for their child.

4.14 Spare Clothes

If you think your child is likely to need a
change during the week please ensure
there is a set of spare clothes, which may
be kept at school for emergencies.

4.15 Voluntary Contributions

Voluntary contributions are suggested by
the School Council and are paid by
parents on a voluntary basis. These
contributions are requested once a term
and subsidise costs associated with
educational programs.

4.16 Program Expenses

Program expenses are
calculated each term on an
individual basis and are
determined by the
curriculum the student is

Parentsdé6/ Carersdé BPOnformation

involved in. E.g. Swimming, dance,
gymnastics, riding for the Disabled.
Parents are notified early each term of
programs expenses. If at any time the
payment of program expenses is a
problem, please contact the Principal to
discuss the situation.

4.17 Student Timetables

Parents will be notified of individual
program timetables as soon as these are
finalised.

4.18 Student Injuries and lliness

In the event of a student
being injured or

comi ng |II I at

IQ rents will be
not |ed and maybe
requested to take your
child home. It is therefore important that
we have an emergency contact for each
student.

4.19 Educational Maintenance
Allowance

This allowance is paid twice yearly to
parents who have a Health Care Card in
their name. Information will appear in the
first newsletter notifying parents and
carers about the guidelines for application.

5.0 Bus Transport

The Department of Education

and Early Childhood
——p+ Development provides

transport to and from school
each day for those children living within
the designated transport zone. Buses are
provided by Crown Coaches. If you need
to notify Crown Coaches of any changes
to existing arrangements they may be
contacted on 9845 1400 (all hours). Our
Transport Coordinator here at school is
Kaye Molyneux.

5.1 Student Responsibilities

1 Whilst travelling to and from schoal,
students are expected to behave
appropriately at all times, wear
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seatbelts if provided, and treat staff and
other students with respect and dignity.

1 Eating and drinking on buses is not
permitted.

I Unsafe and/or mischievous behaviours
will be dealt with via the Bulleen
Heights School Code of Conduct and
may result in temporary or ongoing
removal of the student from the
Department of Education and Early
Childhood Development transport.
Crown Coaches may also make this
request.

5.2 Parent Responsibilities

1 To be at pick up/drop off points a
minimum of three minutes before the
bus.

1 To notify the bus company when:

U respite services are being used that
require changes to pick up/drop off
points. (This service is not
guaranteed and is only available
when it does not compromise the
existing bus responsibilities.)

U a student will be away for Work
Experience.

0 a student will be away for any
length of time due to illness,
holidays, participating in a camp,
etc.

U astudent is picked up early from
school or driven to school by
parents.

U thereis a change in the person who
is picking up the student from the
drop off point.

NB. The bus chaperone and driver will
wait on the bus for the parent/carer to
arrive to pick up the student. If no

parent/carer arrives after three minutes,

the bus will continue its journey.
Parent/carer or emergency contact will

be notified and alternative pick up
arranged or the student may be taken
back to the depot. The bus depot is on
the Burwood Highway, Vermont South.

5.3 School Responsibilities

1 The school will inform the transport
providers of pupil free days and end of
the term arrangements.

Parentsdé6/ Carersdé BPOnformation

9 Itis necessary for the school to provide
your phone number and an emergency

contact for use in an emergency.

6.0 Program Support Groups

Program Support Group Meetings are hel
in February and July each year.

It is the responsibility of the Program
Support Group to determine an
appropriate educational program to meet
identified goals and objectives, and to
identify ways this educational program
may be implemented.

Constantly monitoring, reviewing and
assessing the changing needs and

d

educational progress is also the role of the

Program Support Group. Parents are
welcome to visit the school at any time to
discuss any aspect of schooling.

From the initial Program Support Group

meeting at the beginning of the year, each

student will have an Individual Learning
Plan developed. Parents will receive a
copy of the Individual Learning Plan

outlining the goals as identified during the
Program Support Group Meeting. A formal

review of
place in July and December with
parents/carers receiving a written report

each student 06s

on goals developed at previous meetings.

Although scheduled to be held twice
yearly, a Program Support Group may be
called at any time by teachers or parents.

6.1 Membership of the Group

9 Parents/guardians/carers

9 Student (if appropriate)

9 Parent advocate (if desired by
the parent).

Class teacher, teacher assistant

1
9 Principal or nominee
1

Other personnel who play a key

role in the implementation of
educational programs

7.0 Curriculum

For all our students, curriculum design,
development and implementation is
relevant to physical, intellectual and
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social/lemotional needs, is age-appropriate
and values individual learning styles. The
curriculum at Bulleen Heights provides a
broad range of experiences, processes
and approaches, encouraging the
development of independence and
enhancing self-esteem.

ﬁ Victorian Essential
i Learning Standards . . .
Victorian Essential

Learning Standards
provide a framework with three interwoven
purposes, to equip students with
capabilities to manage themselves and
their relations with others, understand the
world and act effectively in that world. The
Learning Standards are achieved through
three core interrelated strands.

1 Physical, personal and Social

Learning

9 Discipline i based Learning

1 Interdisciplinary Learning
Whilst we do not teach a second
language, the development of an
awareness of other cultures, in the areas
of food, dress, dance, customs etc. is
included in the curriculum, Department 4
focus on the preparation of students for
post school options and adult life. In 2009
implementation of the Certificate of
Transition Education, Vocational
Education and Training Program and the
Advance Award will continue.

The design of curriculum is
comprehensive, sequential and continuous
to meet the educational needs of each
individual student. The curriculum will
include programs that provide students
opportunities to reach significant levels of
learning, and offer students appropriate
career education and pathways to post-
school options and adult life.

All students who have graduated from
Bulleen Heights have been successfully
6transitionedd into
(TAFE), vocational training and leisure and
recreation programs.

8.0 Applied Behaviour Analysis

Applied Behaviour Analysis is a teaching
method that breaks down learning tasks
into simple teaching segments. Research

Parentsdé6/ Carersdé BPOnformation

has shown that many children, particularly
autistic students, benefit from this style of
teaching, in the early years of schooling.
Educational program delivery using
Applied Behaviour Analysis techniques
continues to be an option for many
students. Applied Behaviour Analysis
teaching strategies are implemented by
classroom teachers and teacher assistants
and is supported by a consultant and a
team of therapists in this specialist area.

Bulleen Heights demonstrates a
commitment to Applied Behaviour Analysis
style of teaching; all teachers and teacher
assistants have a knowledge of the
methodology and a commitment to
implementation, as this is recognised as
the teaching style that will enhance the
learning outcomes of individual students,
especially young primary aged students.

A comprehensive policy statement
covering Applied Behaviour Analysis
teaching at Bulleen Heights is available for
parents and carers on request.

9.0 Multi-Disciplinary Staff

Curriculum design and implementation is
enhanced by a number of professionals
providing specialist advice to staff and
parents/carers.

9.1 Psychologist

leuan Williams, Educational Psychologist
is a staff member at Bulleen Heights.
leuan supports staff, students and parents,
and manages our assessments and
reports for enrolment. Appointments to talk
with leuan can be made by contacting him
at school.

9.2 Speech Pathology
Val Gledhill, Speech Pathologist is a staff

f u menhber of Belleen idefgits Szhool. Val

will work closely with staff in assessing
communication and language concerns,
and the development of programs. Val will
be supported by Elizabeth Devine,
Manningham Network, Speech
Pathologist. Val and Elizabeth are also
available to meet with parents. Requests
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to meet them can be made through the development of sensory motor integration

main office. programs.

9.3 Occupational Therapist 9.4 Physiotherapist

Kate Lambeth, Alison Johnston and We have a consultant physiotherapist who
Rhonda Kimberley, Occupational assesses reviews and plans intervention
Therapists are staff members of Bulleen strategies for students and their families.

Heights School. Kate, Alison and Rhonda
will work with staff and students in the

10.0 Student Code of Conduct

Value Behaviour
To the extent that I

| try to let other people feel safe and happy
Respect when they are with me, remembering that
they have thoughts and feelings too.

Integrity | try to make good choices so that | can feel
proud of myself.

| take care of myself
Care | care for others
| care for my school and equipment

: | do the best | can.
High Standards

_ | always try to know what is going on
Consistency around me.
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10.1 Rights and Responsibilities of
Students

1 Rights:
8§ be valued and respected
§ be safe
8§ be treated with consistency and
fairness
§ experience success
8§ be helped to understand school

rules to the best of their ability
§ work and play without
interference from others
8§ be supported in times of need

1 Responsibilities:

§ follow school rules to the best
of their ability
respect the rights of others
accept the consequences of
their actions

8§
8§

11.0 Excursions

Excursions form an integral part of
curriculum development and
implementation.

11.1 Excursions i Bulleen Plaza

Parents are annually requested to sign a
Consent Form for Excursions to
Bulleen Plazadto cover student
participation for excursions to the Plaza
and Library. These forms are kept in the
individual student files in the office.
Excursions, covered by the general
permission form, are to Bulleen Plaza and
Library only.

11.2 Other Excursions

Parents will be notified of other planned
excursions, the date and the cost at least
one week prior to the excursion.

12.0 Camps

‘ The camping program is an
* B important part of the
o curriculum as it provides a
relaxed learning environment in
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which to implement independent living
skills and leisure activities.

Parents are generally notified by the end
of term 1 of camp locations, approximate
cost and dates.

The school is a member of the Blackwood
Special Schools Outdoor Education
Centre and the Garfield North Outdoor
Education Centres. For many of our
younger students, a camp at Blackwood or
Garfield may be a first experience away
from home.

For our older students who require more of
a challenge in outdoor education type
activities, camps at Rubicon Outdoor
Education Centre and Bogong Outdoor
Education Centre are an option.

13.0 Parent & Friends
Association

The Parents and Friends Association meet
on a regular basis. Their role is one of,
supporting families, along with supporting
a social calendar for the school
community.

Parents are also encouraged to support
the school through joining us on
excursions, assisting with fund-raising
ventures and in other voluntary capacities.

14.0 School Council

The School Council meets on the fourth
Wednesday of each month in the Staff
Room at 7.30pm.The composition of the
Council is four staff (Department of
Education and Early Childhood
Development members, including the
Principal), six non Department of
Education and Early Childhood
Development members, including a
representative from the Parents and
Friends Association and two co-opted
members.

Manual 200 14




14.1 List of School Council

Membership
Karen Campbell President
Alan Baker Vice-President
Mara Davine Parent
Helen Kasztelan-Chapman
Parent
Emily Lam Parent
Kathy Havers Parent
Laurie Apostolakis  Parent
Jan Coutts Secretary
Debra Atherton Treasurer
Susan Merjan DEECD

Rose Walthers Executive Officer

Principal i DEECD

15.0 Other General Information

15.1 Students?od
W Student so

é\‘ﬁ\
u Some examples include:

1 parents/carers send a birthday
cake, little cakes, party food for
class group to share

1 parents/carers send along
money to purchase a small treat
for each class member

1 parents, grandparents, siblings,
are welcome to attend the party
at school

celebrated at school in a
variety of ways.

As your sonb6s/ daughter
approaches, please check with class
teachers to discuss arrangements.

15.2 Interpreting Service

A number of our students are from families
for whom English is a second language.

To support parents and carers from these
families, we can provide interpreters for
meetings, Program Support Groups,
inquiries or just to have a chat. Please
inform Assistant Principal Susan Merjan
should you require an interpreter for a
meeting.

Parent so/ Carersé6é ©BOnformati on

15.3 Bulleen Heights School
Newsletter

Each Wednesday a
newsletter is published
containing items of interest
to the school community.
Notification of meetings,
special events, reports from
camps and excursions, daily happenings
within the school.

Also information from agencies and
organisations that is relevant to the needs
of our community. E.g. Manningham Aged
and Disability Services, Applied Behaviour
Intervention Association, holiday programs
organised by local councils.

Parents are also encouraged to contribute
items of interest to share with others.

Birthdays
birthdayssabfinteers

When working as a volunteer at school it is
important to sign the register at the front
office and to wear a nametag.

15.5 Contract Work

As part of our Vocational Education and
Training Program, our senior students,
under supervision carry out a number of
small contracts with a range of
organizations. E.g. collating, packaging,
photocopying, mail outs, heat-sealing
products, etc. If you have any contacts
Ppleasetdlkwithrogr ¥ogational Education
Teacher.

15.6 Hall Hire

Our multi-purpose room and facilities are
available for hire at a reduced rate for
families with students at the school.
Details are available from our Business
Manager.

Hall Hire $80.00

BOND $250

15.7 Resources

Limited access to the photocopier and
laminator are available to parents and
carers.
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15.8 Publications Council. Information regarding these

A range of publications are available for programs will appear in our school
loan at the school. newsletters towards the end of term.

15.9 Holiday Program

A holiday program is offered each term
break in conjunction with Manningham

APPENDIX ONE

Staff Contacts that may be useful

Principal Rose Walthers

Assistant Principal Susan Merjan
Manager Department 1 & 2 and ABA Department

Assistant Principal Kaye Molyneux
Manager Department 3 & 4 and Specialist Department

Psychologist leuan Williams
Department 4 Team Leader Debra Atherton
Department 3 Team Leader Evan Savage
Department 2 Team Leader Eve Dare
Department 1 Team Leader Barbara Smith
Specialist Team Leader Paul Gledhill
Business Manager Jan Coutts

Work Experience

Futures for Young Adults Katina Heaslip
MIPS/TAFE

Transport Coordinator Kaye Molyneux
Inclusion Learning Coordinator Cathy Fulton
ABA Team Leader Pat Chamberlain
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APPENDIX TWO

Plan of School
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